
Altar Server Guidelines 

 

I. Please arrive in the Sacristy at least 10 minutes prior to Mass and please sign the 

Ministry Sign-In Sheet that is on the counter. 

II. Beginning of Mass, please check with Priest if there will be a procession.  If no 

procession, then dress in alb and wait for the other altar servers.  Five minutes 

before Mass begins, the cross bearer will take the cross facing forward down the 

right aisle pass the cry room and place it in the stand, making sure the crucifix is 

facing the congregation.  Then all altar servers will sit in their pew. 

For Masses with Processions, stand at the rear of the left aisle five minutes before Mass 

time. When approaching the Altar, the cross bearer walks towards the choir side and 

waits for the Presider to bow.  Then place the cross in the stand, making sure the 

crucifix is facing the congregation.  Afterwards, go stand at the front pew. The Acolyte 

approaches the front of the Altar steps and when the priest joins them, all bow to the 

Altar.  The Server then moves and stands at the pew. 

III. Opening Prayer 

The cross bearer brings the Sacramentary (book) up to the priest.  After the prayer, the 

cross bearer returns to the pew with the Sacramentary. 

IV.    Liturgy of the Eucharist 
 
A. Presentation of Gifts 
 
1. Preparation of the gifts 
The altar servers remain seated until the offertory collection basket gets 
to the fourth pew. 
 
Cross Bearer: 
 
The cross-bearer then places the Sacramentary on the altar – it should 
be placed on the left hand side, convenient for the celebrant. 
 
The cross-bearer should then very carefully move the chalice and 
purificator from the credence table to the center of the altar. 
 
Next, the cross-bearer should move toward the choir-side, step down the 
altar steps, lift the cross from its stand and while holding it elevated 
(holding it vertical with the crucifix facing forward) move toward the 
Entrance Aisle. The cross-bearer should continue to move devoutly 



toward the rear of the church, using the same aisle used during the entry 
rite. Then, stand between the posts and wait for the procession and 
offering gifts to be ready. 
 
Acolyte: 
When the priest stands to accept the gifts from the congregation, the acolytes position 
themselves on either side of the priest at the top step. 

 
B. Offering of the Gifts 
When the offertory gifts and procession, are ready, the cross-bearer should 
raise the crucifix and devoutly lead the offertory procession toward the altar. 
When the procession gets to the altar steps, the cross-bearer turns and 
moves toward the choir-side and returns the cross to the stand. He/she then goes to the 
credence table and takes the water flask, bowl and towel and goes to the left side of the 
altar. The other servers put the money basket under the cross and place the wine and 
bread onto the altar. The servers then move back to the pew and place the kneeling  
pillows on the floor. 
 

E. Communion Rite 

 
1. The Lord’s Prayer 
 
2. Sign of Peace 
Each server should wish PEACE, with hand shake, to those around them. 
 
3. Gathering to Receive 
The Eucharistic Ministers gather at the altar area. 
The altar servers should position themselves in back of the altar, between 
the altar and the large cross. 
 
4. Distribution of Communion 
After the Altar Servers receive the Eucharist they should return to sit in their pew. 
The cross-bearer should remove the Sacramentary from the altar and return it to the 
pew.  All altar servers should sit at the same time. 

 

 

 

 

 



 

 

V. Concluding Rite 

 

1. “Let us Pray” 
After the quiet thanksgiving prayer-time following communion, the 
celebrant will stand and say “Let us Pray.”  At this time the cross-bearer 
should carry the Sacramentary and stand before the celebrant with the Sacramentary 
book. 
After the celebrant finishes reading the prayer, the server should take the 
Sacramentary, move back to his/her pew position and set the 
Sacramentary on the pew. 

 
2. “The Mass is Ended” 
After the deacon/celebrant pronounces the mass is ended, the cross-bearer should lift 
the cross from its stand and with the crucifix facing forward, face the altar and wait for 
the celebrant to bow and begin the recessional procession. 
 
The acolytes will have joined the priest at the front of the altar and position themselves, 
one on each side of the celebrant. 
 
3. The Exit Procession 
The acolytes bow along with the priest and begin the recessional. They process directly 
behind the cross-bearer. 
 
The cross-bearer raises the cross and moves toward the beginning of the 
‘exit’ aisle, going slow enough for the exit procession to form up. 
 
The procession continues toward the rear of the church and passes 
between the posts at the rear of the exit aisle. 
 
The cross-bearer positions the cross in its stand in the gathering space. 

 
VI. Conclusion of the Mass 
 
1. Extinguishing the Candles 
Altar Servers extinguish the candles after the last hymn has sung.  The extinguishers 
are behind beside the baptismal font.  Also make sure the lights have been turned off to 
the oils and crucifix.  The switches can be found by the extinguishers. 
 
2. All servers return to the sacristy and hang their alb in the closet by 
size. 


